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 ENCROACHMENT PERMIT PROCEDURES 
 
 ENGINEERING DEPARTMENT 
 CITY OF DIXON 
 January 2010 

 
 
I PROCESSING ENCROACHMENT PERMITS 
 
 GENERAL: 
 

 Encroachment permits for all construction and other related work performed 
within the public right-of-way are issued by the Engineering Department in accordance 
with City Code Section 18.  With the exception of emergency utility repairs, all 
encroachment permit work shall not begin until the permit applicant has received an 
approved encroachment permit (see permit form, page 5-6).  All encroachment permit 
work shall be performed in accordance with City of Dixon Engineering Design Standards 
and Construction Specifications.  It is the permittee's responsibility to obtain reference 
material which may be applicable to encroachment work including Caltrans Standard 
plans, specifications and construction traffic manuals. 

 
Typical activities requiring a City of Dixon encroachment permit include the following: 

 
  a. Sidewalk, driveway, curb & gutter repair and replacement. 
  b. All street cuts including for water, sewer and storm drain repairs. 
  c. Placement of trash dumpsters within street right-of-way or on City 

property (No Cost Permit). 
  d. Utility repair and/or upgrades within the street right-of-way and street 

public utility easements (PUE). 
  e. Street closures (both short and long term). 
  f. Work to be performed on City property including parks and parking lots. 
 
 PERMIT APPLICATION AND FEES: 
 

 With the exception of utility companies, permit applicants shall pay permit fees, 
bonds and/or deposits prior to issuance of an encroachment permit. Fees (see attached 
Fee Schedule, page 3) shall apply for all encroachment permits issued.  Utility companies 
will be billed for encroachment permits by the City Finance Department on an as needed 
basis. 

 
 WORK PLANS: 
 

  All encroachment permit applications shall include a work plan depicting the 
scope of proposed work.  The plan shall be approved by the Engineering Department in 
order to assure compliance to City standards and impacts to public safety and traffic 
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circulation. For sidewalk, driveway and other concrete work or repair of existing 
underground utilities, a plan view of proposed work will be sufficient.  For underground 
utility construction, grade profiles and additional construction plans are normally 
required.  Depending on the impact to local traffic, a Traffic Control Plan may also be 
required, as determined by the Engineering Department.  

 
II PERFORMING ENCROACHMENT WORK 
 
 INSPECTION: 
 

 All encroachment work shall be inspected by the Engineering Department.  
During encroachment work activities, it will be the permittee's responsibility to arrange 
the required inspections and to apprise the Engineering Department of scheduling 
changes affecting required inspections.  Unauthorized encroachment work performed 
without the required City inspections shall be subject to rejection and removal from the 
City right-of-way or easement.  The City may impose applicable fines and penalties for 
such unauthorized encroachment work. 

 
 EMERGENCY UTILITY WORK: 
 

 During City business hours, utility companies shall immediately notify the 
Engineering Department of emergency encroachment work for all repairs performed.  
Should emergency repair work commence during other than normal business hours 
(Monday through Friday, 8 am to 5pm), the utility company shall notify the Engineering 
Department of work performed by 9:00 am on the following business day.  Subsequently, 
an encroachment permit application shall then be submitted within three business days 
for processing.  After the initial emergency repair work is complete, restoration of 
sidewalks and street pavement shall be considered as scheduled encroachment work and 
arrangements for inspections will be required as outlined above. 

 
III FINALIZING ENCROACHMENT PERMIT 
 

 Upon completion of encroachment work, the Engineering Department will 
conduct a final inspection before accepting the work.  Once work has been inspected and 
is deemed acceptable, the City Engineer or designated representative will sign-off 
encroachment permit and submit to the Finance Department a request for release of 
bonds and deposit monies held by the City. 

 
Attachment: 
 Sample Permit Form 




